
Chapter one:  What is a paragraph?



Introduction:
     A paragraph is a basic unit of organization in writing in which a group of related sentences develops one main idea; A paragraph can be as short as one sentence or as long as ten sentences. The number of sentences is unimportant; however, the paragraph should be long enough to develop the main idea clearly.
     A paragraph may stand by itself. In academic writing $, a paragraph is often used to answer a test question such as the following: 
"Define management by objectives, and give one example of it from the reading you have done for this class "
     A paragraph may also be one part of a longer piece of writing such as a chapter of a book or an essay. you will first learn how to write good paragraph, and then you will learn how to combine and expand paragraphs to build essay.



Paragraph structure:

    the following model contains all the elements of a good paragraph.
 Read it carefully two or three times, and try to analyze its structure.
Model:
Paragraph structure:

 Gold
gold, a precious metal, is prized for two important characteristics, First of all, gold has a lustrous beauty that is resistant to corrosion. Therefore, it is suitable for jewelery, coins, and ornamental purpose. Gold never needs to be polished and will remain beautiful forever. For example, a Macadonian coin remains as untarnished today as the day it was minted twenty three centuries ago. Another important characteristics of gold is its usefulness to industry and science. For many years, it has been used in handreds of industrial applications. the most recent use of gold is in astronauts suits. Astronauts wear gold plated heat shilds for protection outside spaceships. In conclusion, gold is treasured not only for its beauty but also for its utility.

2: Three parts of  paragraph:
     A paragraph has three major structural parts: a topic sentence, supporting sentences, and a concluding sentence.
   The topic sentence, states the main idea of the paragraph. it not only names the topic of the paragraph, but it also limits the topic to one or two area is called the controlling idea. Notice how the topic sentence of the model states both the topic and the controlling idea;
   Gold, a precious metal, is prized for two important characteristics.
  topic                                                controlling idea
    supporting sentences develop the topic sentence. That is, they explain the topic sentence by giving reasons, exemples, facts, statistics, and quotations. Some of the supporting sentences that explain the topic sentence about gold are
   First of all gold has a lustrous beauty that is resistant to corrosion.
   For exemple, a Macedonian coin remains as untarnished today as the day it was minted twenty centuries ago.
     the important characteristic of gold is its usefulness to industry and sience.
    The most recent use of gold is in astronauts suits
    the concluding sentence signals the end of the paragraph and leaves the reader with important points to remember:
   In conclusion, gold is treasured not only for its beauty but also for its utility.


Unity and coherence: 
    In addition to the three structural parts of a paragraph, a good paragraph also has the elements of unity and coherence.
   Unity means that you discuss one main idea in a paragraph. The main idea is stated in the topic sentence, and then each and every supporting sentence develops that idea. If, for example, you announce in your topic sentence that you are going to   discuss  two important characteristics of gold mining.
  coherence means that your paragraph is easy to read and understand because your supporting sentences are in some kind of logical order and your idea are connected by the use of appropriate transition singals. For example, in the paragraph about gold, there are two supporting ideas: gold is beautiful, and gold is useful. Each of these supporting ideas is discussed, one after the other, and an example is given for each one. This is one kind of logical order. Furthermore, the relationship between the ideas is clearly shown by using appropriate transition words and phrases such as first of all, for example, another important characteristic, and in conclusion.
   In summary, a well written paragraph contains five elements: a topic sentence, supporting sentences, a concluding sentence, unity and coherence. 



The finished assignment format:
  Usually, instructors accept either handwritten or typed " on a typewriter or computer" assignments. Follow the instructions bellow to format the assignments you prepare for this class. your instructor may assign other format as well.
  Paper:     Handwritten: Standard 8 1/2 by 11  inch white binder paper. remember that the holes are on the left. Write on one side only.
                  Typed: Standard 8 1/2 by 11  inch white typing paper. Type on one side           only.
Assignment identification:
 Both handwritten and typed
· In the upper right hand corner, write or type your name, the course title and / or number, and the page number.
· In the upper left hand corner write or type the practice number and / or name of the assignment and the page number.
   
Title:       Handwritten:  center the title on the top line of the first page.
                Typed:  Center the title about 1 1/2 inches from the top of the first page.
Body:    Handwritten:   
· Begin writing on the third line after skipping a line.
· Indent the first line of every paragraph about one inch from the margin.
· write on every other line.
Typed:   
· Begin typing after skipping four single spaced lines.
· Indent the first line of every paragraph five spaces.
· Double space; that is, leave one blanc line between each line of typing.
Both handwritten and typed:
· Leave one inch margins on the left and right sides and at the bottom of each page.
· Number every page except the first page.

Writing in a computer:  
    If you have access to computer and know a word processing program, you can use it for the complete writing process from brainstorming to writing the final draft.
On other hand, you may prefer to do the prewriting stages of your paper with pencil and paper and then use the computer for the writing, editing, and revising stage. keep in mind that a paragraph written on a computer is formattedlike a typewritten one.
    Writing on a computer is the most efficient, time saving method of recognizing and improving the content of your paper. You can add, change, and delete words, phrases, sentences, or whole paragraphs with just a few keystrokes. You can also move items from one   location to another in a flash, and if you don't like the change you just made, you can change it back instantly.
    Another advantage of using a computer is that you can tell the computer to proof read your paper for spelling errors. Most also automatically correct errors in capitalization. However, you must still proofread your paper yourself because a computer may not find all of your errors.
    As your word processing skills improve, you can start adding boldface and italic type or even photos, charts, and graphic designs to your papers. The possibilities are almost unlimited. It is well worth your time and effort to learn to use a computer for writing.

How to write a title?
     Single paragraph deso not usually have titles.
Giving your practice paragraph titles, however, may help you to organize and limit your thoughts. For longer essays or reports, thoughts the use of titles will become more necessary.
    A title tells the reader what the topic of the paragraph is. It is usually a word or phrase, not a sentence. It should be brief, but not so brief that it doesn't tell the reader what to expect.
    Remember these points when writing a title:
1. The first, last, and all important words in a title are capitalized. Prepositions and articles are not considered important words in a title. Prepositions of more than five letters, however, may be capitalized. Articles that begin the title, of course, are capitalized.
1. The title of a paragraph or essay is not underlined.
1. The title is not enclosed in quotation marks, nor is it ended with a period. 

The topic sentence:
     Every good paragraph has a topic sentence, which clearly states the topic and the controlling idea of the paragraph. It is a complete sentence. It is usually " but not always" the first sentence in the paragraph.
    A topic sentence is the most important sentence in a paragraph. It briefly indicates what the paragraph is going to discuss. For this reason.
 The topic sentence is a helpful guide to both the writer and the reader. The writer can see what information to include "and what information to exclude". The reader can see what the paragraph is going to be about and is, therefore, better prepared to understand it. 
    There are three important points to remember about a topic sentence:
1. A topic sentence is a complete sentence; that is, it contains a subject, a verb, and "usually" a complement. The following are not complete sentences: 
1.  1. Driving on freeways; 2. The important of gold;  3. How to register for college classes.
1. A topic sentence contains both a topic and a controlling idea. It names the topic and then limits the topic to a specific area to be discussed in the space of a single paragraph. The following examples show how a topic sentence states both the topic and the controlling idea in a complete sentence: 1. Driving on freeways requires skill and alertness.  2. Gold, a precious metal, is prized for two important characteristics.
1. A topic sentence is the most general statement in the paragraph because it gives only the main idea. It does not give any specific details.
               The following is an aof a general statements that could serve as a topic sentence:
       The Arabic origin of many English words is not always obvious.
             The following sentence, on the other hand, is too specific:
       The slang expression so long "meaning goodbye" is probably a corruption of the Arabic salaam.
            Sentence such as the following may be too general:
      English is a difficult language to learn.

Position of topic sentences:
     The topic sentence may be the first or last sentence in a paragraph.
 The topic sentence may also be the first and last sentence of the paragraph.
 "sandwich style".
 A sandwich style paragraph is especially helpful to your reader if the paragraph is very long. The second topic sentence in the sandwich style paragraph also serves as a concluding sentence.
The two parts of a topic sentence:
      A topic sentence has two essential parts: 
The topic and the controlling idea. The topic names the subject, or main idea, of the paragraph.
 The controlling idea makes a specific comment about the topic, which indicates what the rest of the paragraph will say about the topic. It limits or controls the topic to a specific aspect of the topic to be discussed in the space of a single paragraph.
   Example:      Convenience foods are easy to prepare
                   topic                          controlling idea
Example:  The native foods of America's immigrant population are reflected 
controlling idea 
in American cooking
Topic

writing a topic sentence:
       When you write a sentence, remember these two points:
1. A topic sentence should be neither too general nor too specific. If it is too general, the reader cannot tell exactly what the paragraph is going to discuss. If it is too specific, the writer may not have anything left to write about in the rest of the paragraph.
          Think of a topic sentence as being like the name of a particular course on a restaurant menu. When you order food in a restaurant, you want to know more about a particular course than just "meat" or "salad". You want to know generally what kind of salad it is. Potato salad? Mixed green salad? Fruit salad? However, you do not necessarily want to know all of its ingredients.
       Similarly, the reader of a paragraph wants to know generally what to expect in a paragraph, but he/she does not want to learn all of the specific details in the first sentence.
· Too general:   American food is terrible.
· too specific:    American food is tasteless and greasy because American use too many canned, frozen, and prepackaged foods and because every thing is fried in oil or butter.
· Good:            American food is tasteless and greasy.
2. Do not include too many unrelated ideas in your topic sentence; if you do, your paragraph will not be unified.
· Too many ideas:  San Fransisco is famous for its temperate climate, its many tourists attractions, and its compolitan atmosphere.
     The three parts of this controlling idea are too unrelated for a single paragraph. They would require three separate paragraphs.
· Good:    San Francisco is famous for its cosmopolitan atmosphere.
  

The concluding sentence:
      Now that you know how to write a good topic sentence for a paragraph, you should also learn how to write a good concluding sentence.
 A concluding  sentence  is not absolutely necessary; in fact, a concluding sentence is not customary for every paragraph in a multi paragraph essay. However, for single paragraphs, especially long ones, a concluding sentence is helpful to reader because it signals the end of the paragraph and because it is a reminder of the important points.
      A concluding sentence serves three purposes:
1. It signals the end of the paragraph.
1. It summarizes the main points of the paragraph.
1. It gives a final comment on the topic and leaves the reader with the most important ideas to think about.
End of paragraph signals:
*These are followed by a comma:
Finally,     In conclusion,    In summary,       Therefore,        Thus,       As a result,        Indeed,             In brief,               In short,
*These are not followed by a comma:
We can see that....../ It is clear that..../ These exemples show that..../There can be no doubt that..../The evidence suggests that....





Review:
1. A good topic sentence:
· [bookmark: _GoBack]Is complete sentence with a subject, a verb, and a controlling idea.
· Is neither too general nor too specific. It states clearly what the main idea the paragraph is but does not include specific details
· Is usually the first sentence in the paragraph
  2. A good concluding sentence:
· signals the end of the paragraph 
· Summarizes the important points briefly or restates the topic sentence in different words.
       






                                                                                 

